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You can prepare and submit your development application online by following the steps below.

Step 1: Register or Log in

To commence the application process, you will need to log in or register. You can access the NSW Planning Portal via

https://apps.planningportal.nsw.qgov.au/prweb/IAC.

Once logged in, you will be taken to your dashboard. From here you can view all applications you have prepared and

submitted, and commence a new application.

ﬁ - . Log off  Help Contact Us
Nsw ePlanning
— New Active work
Complying Development
o ate Peiormance @ Days Lagsad T Relerence Number ¥ Sile Address T Status T Application Type ¥
Free Tree Vaucher ® ] CNRAT7S 10 Linden Streel. Sutheriand, 2232 Uniger assessment Concurrence and Retedral
PAN.4%6 10 Linen Street, Sutheriand, 2232 Unoer assessment 4 Online

Development Application o
{New DA, Mod, Review)

B completed werk

O Recents

For more information on the registration process, please see the quick reference guide How to register for a Planning Portal

account.

Step 2: Create a new online development application

Click the New tab to the left of your dashboard. —  Hew

Complying Development

Select Development application (New DA, Mod, Review) to open the online
Certificate

development application form.
Free Tree Voucher

Development Application
(Mew DA, Mod, Review)

Note: When you create a new development application online, the system will automatically generate a unique
reference number for you to use to track. This reference number will begin with “PAN- “. You will see this number

on the top left-hand side of your development application submission page.
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Step 3: Provide your contact details

The Applicant Details screen displays. Some of the fields will be pre-populated based on your registration profile, however
you are able to amend them if incorrect.

Note: Throughout the online workflow mandatory fields are indicated with an asterisk (*), and predictive
functionality is indicated by a blue triangle on the bottom right-hand corner of the field box.

1. Applicant details 2. Application details 3. Related planning information 4. Payer details 5. Requirements and uploads 6. Review and submit

Your contact details

Title

Please Select... ¥

First given name %

Jane

Other given name/s.

Family name »

Simpsen

Contact number

0422555555

Email %

strud . app@yopmail.com

Address «

Verify (and adjust if needed) your full name, contact number and email address.

Type in your address. The system will suggest addresses to you based on the information you are keying in. Please
select an option from the list to proceed.

Select whether you are applying on behalf of a company.

If you select Yes, you will be asked to provide the registered company name (maximum 100 characters) and ABN

(maximum of 20 characters). You will also be Ara you applying on behalf of a company?

i
asked whether the nominated company is the o
(O No

applicant for this application.

Company name

Enter registered business name

ACN/ABN

Is the i the i for this. ication?+

OYes
@ No
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Identify the owners of the development site.

Who owns the development site?

(® 1 am the only owner of the development site
(O There are multiple owners of the development site and | am one of them
(O There are multiple owners of the development site and | am NOT one of them

(C) A company or business owns the development site

Note that evidence of t will be required to support the

If you are the sole owner of the site, you will not need to provide additional information.

If you are one of the owners of the site, you will be required to populate the contact information for all other owners.
Your information will automatically be populated, and you are able to add as many additional owners as required by
clicking the Add Owner button:

Owners Details

Add Owner

Owner 1
Title *

Please Select.. ¥

First given name %

Jane

Other given name/s

Family name *

Simpson

Contact number
0422555555

Email *

strud app@yopmail.com

Address *
(i}
A

| ] | declare that | have shown this document, including all attached drawings, to the owner(s) of the land, and that | have obtained their consent to submit this application.

Mote: It is an offence under Section 10.6 of the Envirenmental Planning and Assessment Act 1979 to provide false or misleading information in relation to this application.

If you are not one of the owners, you will be required to populate the contact information for all other owners. You can
add as many additional owners as required by clicking Add Owner.

Ail:

Nsw Page 3



Apply for a Development
Application Online

Applicants

June 2019

If a company or business owns the development site, you will be required to provide the company name and ABN.

Owners Details

Add Owner

Owner 1
Company name #*

Enter registered business name

AEMN/ACN *

| declare that | have shown this document, including all attached drawings. to the owner(s) of the land, and that | have obtained their consent to submit this application.

Mote: Itis an offence under Section 10.6 of the Environmental Planning and Assessment Act 1979 to provide false or misleading information in relation to this application.

Click the Save and continue button to continue to the next step.

If you have filled in all mandatory fields correctly, the system will allow you to move forward with the workflow. Where
you have not filled in all mandatory fields, an error message will come up.

Note: You can also click Cancel to exit, or Save and exit to save all the information input to date, and return to
your dashboard. Save and exit will only work if all mandatory fields have been completed.

Step 4: Input development application details

Once Applicant details are completed, the Application details screen displays.

Select what type of development application type you are detailing via the radio button options available.

o 1. Applicant details 2. Application details 3. Related planning ir

Development application type

What is the application type?® What is this?
@ Development Application

O Modification Application

o Review of determination

e Select Development Application to submit details of an entirely new development application.

e Select Modification Application to submit a modification to an existing development application which has
already been lodged with the Council.

e Select Review of determination to appeal a council determination that has been provided on a previously lodged
development application.
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If you select Modification application you need to provide additional information about the type of modification
application, the previously approved DA number and a description of the proposed modification (maximum 512

characters).

What type of modification application is requested? What is this?
() Modifications invelving minor errer, migdescription or miscalculation

() Modifications invelving minimal environmental impact

(:] Other modifications

What is the DA number of the approval which is proposed to be modified? *

Provide a description of the proposed modification #

Please provide a defailed descriplion of the proposed modification (maximum 512 characters)

If you select Review of determination, you need to provide the council DA reference number that you wish to appeal
or be reviewed (maximum 50 characters).

Development application type

‘What is the application type?+ VWhat iz this?
O Development Application

O Maodification Application

@ Review of determinafion

What is the DA number of the determination which is proposed to be reviewed ¥ =
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Select the site of your development using the Address or Lot /Section number/Plan search functionality.

If the address is registered, a map will display on the right-hand side of the screen with site information including the
relevant local government area (LGA) on the left. You will be asked to specify whether this is the primary address of the

development. This field is mandatory.

Select the site of the development .

Enter address
J (i}

|Ie.g. 66 Harrington Street, Sydney NSW 2000

Address did not display 7 | | @

Street address LGA LotiSection/Plan Primary address?

10 LINDEN STREET SUTHERLAND
SUTHERLAMND 2232 SHIRE

61—/ DP25824

OR

= Map Satellite
Burnum Burnum
Sanctuary
R
o

MEnsi Fs

Enter Lot/Section Number/Plan

e.g. 4-/DP1044304

W

etk
ww?“

. || stGeorges
Sutherland Community...

Woahwornhs Jannali

Q 0 M-_f-:h.l.\.

By iy

Jannali &

P4 Bompog

S0t g

s
2

o | Thomasg HD|t°

-

For unregistered addresses, there is no auto-populate feature. You need to tick the Address did not display box and
enter the address manually. This will disable the predictive text feature and map functionality. You will also need to

specify whether this is the primary address of the development, and select the relevant Council or Consent Authority.

Select the site of the development .

&.g. 66 Harrington Street, Sydney NSW 2000 o

The address you have entered does not belong to a council

which has bean included in the Phase 1 of the program.
Please visit the NSW Planning Portal for more details

Address did not display ? ¢ @

Primary

Enter address * address?

e.g. 66 Hamingfon Sireet, Sydney NSW 2000

OR

Enter Lot/Section Number/Plan
e.g. 4-DP1044304

Select council name or consent authority *

Council name

You will be able to delete the address entered by clicking on the bin icon.
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Select the proposed development type/s from the provided list. You may select more than one.

Provide details of your proposed development «

What type of development are you proposing?

|f Dwelling What is this?
|vf Secondary dwelling What is this?
| Semi-aftached dwelling What is this?
| Dual occupancy What is this?

| Alterations and additions to residential development
| | Pools | decks ! fencing
| Demolition What is this?

| Multi-dwelling housing What is this?

@ There is a What is this? hyperlink corresponding to each category. You can click on this tool tip link for a more
detailed explanation of the category definition.

Provide a detailed description of the development that you are proposing via the free text field.

Please provide a detailed description of the development #
For example: Demolifion of exizfing building=s, construchion of 5 aingle sforey dwelling, swimming pool and reisfed [andscapimg.

Please provide a defailed description of the proposed medification (maximum 512 characters)

Remaining: 512 characters

NSW Page 7



Apply for a Development
Application Online

Applicants

June 2019
If selecting any of following types of development, you will be asked to provide the proposed hours of operation:
e Commercial development
e Alterations and additions to commercial
e Centre based childcare
e Place of public worship
e Industrial development
e Alterations and additions to industrial
e Recreational uses
e Change of use
e  Other
You can enter specific operating days and hours OR select Proposed to operate 24 hours per day.
Provide the proposed hours of operation
Monda: Tuesday Wednesday
E Proposed to operate 24 hours per day | | Proposed to operate 24 hours per day | Proposed to operate 24 hours per day
09:00 AM - 500 PM 09:00 AM - |5:00PM 09:00 AM - |5:00PM

Provide an estimated cost of the development as a plain numerical value (no dollar sign or commas).

Cost of development

Please provide the estimated cost of the development « VWhal iz thiz?

Enter a numeric value including decimal places. Please do not include a dollar sign {3)

Provide details of the proposed development including number of dwellings/units proposed etc. Each field has a 4-digit

character limit.

Provide details of your proposed development

Dwelling count details
Number of dwellings / units proposed

Number of storeys proposed
Number of pre-existing dwellings on site

Number of dwellings to be demolished

Nsw Page 8
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Select whether the proposed development is for a sub-division. If Yes, you will need to provide additional information.

Subdivision

Humber of existing lots

Is Subdivision propesed?
ves

ONe

[] strata Title VWhat is this?
|| community Title Whatis this?
[ ] Tomens Title Whatis this?
[ ] staumTite VWhat s this?

Humber of proposed lots *

Provide operating details of the proposed development.

Proposed operating details
Staftfemployees on the site

Froposed number
b i Note: The proposed hours of operation are on a weekly basis.
Number of parking spaces

Number of loading bays

I8 a new road proposed?

@Y%

Qo

Please provice 3 descnption of the proposed roadworks «

Please provide a descrption of the proposed roadworks (maximum 512 characters)

Remaining 517 sharacters

Advise whether the development will be staged, and if so, provide a description of the proposed staging of the
development.

Concept development

Is the development to be staged? \What is this?

(@) Yes
oL

Please describe the proposed staging of the development

To be staged development

Remaining: 487 characters
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Select whether the application is a proposed Crown development, and if so identify the Crown agency.

Crown development

Is this a Crown in with the isions of the EP&A Act? What is this?

(®) Yes
(O No

Please identify the Crown agency

Please identify the Crown agency (maximum 512 characters)

Remaining: 512 characiers

Click the Save and continue button to continue to the next step.

Step 5: Input related planning policy and regulation details

The Related Planning Information screen displays.

Identify whether this application is for an integrated development.

Is the application for integrated development? \What is this?

@ Yes

() No

I:I Coal Mine Subsidence Compensation Act 2017 What is this?
|:| Fisheries Management Act 1994 What is this?
|:| Heritage Act 1977 What is this?
I:I Mining Act 1992 What is this?
|:| National Parks and Wildlife Act 1974 What is this?
|:| Petroleum (Onshore) Act 1991 What is this?
I:I Protection of the Environment Operations Act 1997 What is this?
|:| Roads Act 1993 What is this?
|:| Rural Fires Act 1997 What is this?
I:I Water Management Act 2000 What is this?

If yes, you will be prompted to tick all the relevant policies (e.g. licenses or approvals required) that apply to your
application.

Identify whether the application proposes a variation to a development standard in an environmental planning
instrument.

Ail:
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If yes, you will be prompted to provide a description of the proposed variation (maximum 200 characters).

Note: You will also need to provide a “Variation to development standards report” document as a mandatory
upload at a later stage of the submission workflow.

Does the application propose a variation to a development standard in an environmental planning instrument {(eg LEP or SEPP)? What is this?

@ Yes
(O No

Please provide a description of the proposed variation »

Please provide a description of the proposed variation

Select whether the application is “accompanied by a VPA” (Voluntary Planning Agreement).

If “yes”, provide the title of the VPA (maximum of 100 characters) and select its status using the drop-down list
provided. Note: You will also be required to provide a “Voluntary planning agreement” document as a mandatory
upload at a later stage of the submission workflow. You can also apply multiple VPAs if necessary, by clicking the “+”
button and entering the details.

Is the application accompanied by a Violuntary Planning Agreement (VPA)? What is this?
(W) es

(L

Description of the VPA Status

Select r

Identify whether the approval under s68 of the Local Government Act 1993 is required. If yes, provide a description.

Is approval under s68 of the Local Government Act 1993 required?

@ Yes
(O No

Please provide a description+

Remaining: 512 characters

Provide details about whether the development site includes an item of environmental heritage, sits within a heritage
conservation area, includes works to any heritage listed buildings or proposes to remove a heritage tree.

Note: If you answer Yes to any of these questions, you will be required to provide a “Heritage impact statement”
document as a mandatory upload at a later stage of the submission workflow.

Ail:
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Identify any affiliations or pecuniary interests. If “Yes” you will need to describe the nature of the relationship, the name
of the person and their role at council.

Affiliations and Pecuniary interests vhatis tis?

Is the applicant or owner an employee or councillor of the council assessing the application?

@ Yes
(O Neo

Please provide a description (name of persen, role in council, relationship to the person)

Remaining: 512 characters

Does the applicant or owner have a relationship with any staff or council or of the councillor assessing the application? » What is this?

@ Ves
OMNo

Please provide a description (name of persen, role in council, relationship to the person)

Remaining: 512 characters

Declare whether you are aware of any person who has a financial interest in the application who has made a political
donation or gift within the last two years.

PoHﬁcaIDonaﬁons

Persons lodging a ion are required to declare if any person with a financial interest in the application has made a political donation \Vhat is this?
or gift in the last two years (donationg of more than $1,000).

Are you aware of any person who has financial interest in the application who has made a political donation or gift in the last two years?«

@® ‘fes
(O No

If “yes”, the Political Donations section has been updated to reflect section 10.4.5 of form 6.8 for political donations or
gifts. You will be asked to provide the following details (fields marked with an asterisk are mandatory).

a) Indicate donation or gift

b) Name of party or person for whose benefit the donation / gift was made
c) Date of benefit

d) Value

e) Name of person/s making the declaration*

f)  Name of Entity (if donation / gift not by an individual)

g) ABN (if donation / gift not by an individual)

h) Residential Address of person or registered / official address of entity*

i) Declaration*
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Click the Save and continue button to continue to the next step.

Step 6: Input the payer details

At this stage of the workflow, you are not required to make a payment. Council will contact you directly to organise a
payment which is paid offline.

Input the contact details for the payer, including a billing address.

Payer details

The EPA Regulation 2000 and council's adopted fees and charges establish how to calculate the fee payable for your development application. For development that involves
building or other works, the fee for your application iz based on the estimated cost of the development.

If your application is for integrated development or requires concurrence from a state agency, additional fees will be required. Other charges may be payable based on the
councils’ adopted fees and charges. If your develop needs to be advertised, the determining authority may charge additional advertising fees.

Once this application form is leted, it and the supperting documents will be submitted to the council for lodgement, at which time the fees will be calculated. The
council will contact you to obtain payment. Note that the application is not a properly formed application unfil the payment is received.

Fee payment will be made by:
First name =
Caitlin

Other given name(s)

Family name %

Williams

Contact number »
0252746063

Email address »

caitlin.williams@planning.nsw.gov.au

Billing address

3f 320 Pitt Street, Sydney, 2000

Click the Save and continue button to continue to the next step.
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Step 7: Upload required and supporting documentation

At this stage, you will be prompted to upload any relevant document required to complete your application, as well as any
additional information you wish to provide for council consideration. Click the What is this? link beside a document if you
need more information.

The following document uploads are mandatory:

o Statement of environmental effects

o Owner’s consent

o Cost estimate report.
There are also multiple additional documentation types which can be uploaded as supporting documentation.
Note:

o Other documents such as Heritage Impact Statements and Voluntary Planning Agreements will appear as
mandatory supporting documents when you selected Yes to the relevant question during the application process.

0 The Statement of Environmental Effects and Cost of Estimate documents are no longer mandatory when the
application is a DA modification.

The file types that the system allows for include: PDF, Word, Excel, JPEG, PNG and ZIP files. Please ensure a ZIP file
does not include any executable (.exe or. osx) file types.

Requirements and uploads

Please upload files in one of the following file formats: PDF, Word, Excel, JPEG, PNG or ZIP. Please ensure the ZIP file does not include any executable |.exe or .osx) file types. If you need to amend any attachments
please delete and upload a replacement document.

All uploaded files are d as a p i h we d you use approp and up-to-date antivirus software to protect your computer system,

Required documents

Document type File name Upload status
Statement of environmental effects« What is this?
Qwner's consents VWhat is this?
Cost estimate reporis What is this?
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Click the Upload button near the top of the screen to display the Attach Documents popup:

Attach Documents

Dy v o Wl s

Use drag and drop to pull files into the pop-up, or click the Select file(s) link to browse your computer for a file.

Name *

Select file(s)

File
assessment

Once the files have been added to the upload screen, assign the relevant document category from the drop-down list

Category
png

v
Cancel

You can also amend the name of the document if
needed.

Click the Attach button when done.

If you have uploaded the wrong file, click the bin icon to the right of the relevant file to remove it.

Note: You will see an error message if attempting to upload a file name with restricted characters (55 characters

max, ho symbols such as & or *). Retype an appropriate name using standard characters and click Attach again.

Click the Save and continue button to continue to the next step.

Page 15
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Step 8: Review, confirm details and submit your development application

This step provides you with the opportunity to review all the information you have input relating to your application, as well
as reviewing the application declarations and allowing you to submit the application for consideration.

Review the information you have provided in the application form.

If you need to amend information, use the Previous button at the bottom of the page to navigate back to the relevant

section.

Once you have verified that the information is correct, scroll down to complete the mandatory declarations:

Declarations «

|_| | declare that all the information in my development application and accompanying documents is, to the best of my
— knowledge, true and correct.

|_| I understand that the development application and the accompanying information will be provided to the appropriate consent
— authority for the purposes of the assessment and determination of this development application.

|_| | understand that if incomplete, the consent authority may request mere information, which will result in delays to the
) application.

If the consent authority is a Council, that Council may use the information and materials provided for notification and

| | advertising purposes, and materials provided may be made available to the public for inspection at the Council's Customer
Service areas and on the Council’s website.

. | acknowledge that copias of this application and supporting documentation may be provided to interested persons in

| | accordance with the Government Information (Public Access) 2009 (NSW) (GIPA Act) under which it may be required to
release information which you provide to it.

| | | have read and agree to the collection and use of my personal information as outlined in the Privacy Notice

Privacy Motice

Click the Submit button to complete the application process.
You will be provided with some key information about the next steps in the process.

The status at the top of your application will change from Pre-lodgement Review to Lodgement This indicates you

have submitted your development application details successfully.

Arphestn deisis Docormsts  Payw deisis Aston sememay

View your lodgement information
Your contact details

Note: If you need to make edits to your online application after submission, you will need to contact the responsible council
offline and notify them of your edits. They may be able to send you a request for additional information for you to upload
additional documents, or alternatively, request you withdraw your current application and submit a new one with the revised
edits. You can identify the relevant council from the Local Government Area corresponding to the development application

site address.

Ail:
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You can also provide additional information to the council at any time from the Actions drop down menu.

DA ONliNe reterence number: Fas-cas Fensng agement

Applicaton detalle. Documents Payerdefads  Action summary

View your lodgement information
Your contact details

Miss

o

Next steps

Once submitted, your development application will be referred to the relevant council.

Council will then perform a completeness check after reviewing the details of the application and will either lodge or reject
your application.

Upon accepting an application, council will then assess the development application prior to issuing a determination. This
will be detailed in the online system.

You will be able to monitor the status of your development application via your dashboard. To do this, you will need to be
logged into the NSW Planning Portal online system. You will also automatically receive email notifications as the application
progresses through the system.

If you wish to withdraw your application, please contact the relevant council and they will be able to amend the status of the
application for you.

If you need more information:

e Click the Help link at the top of the screen to access the Planning Portal Help pages and articles

e Review the Frequently Asked Questions - https://www.planningportal.nsw.gov.au/help/frequently-asked-questions ;
and / or

e Contact ServiceNSW on 1300 305 695.
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